DOCUMENT RESUME 



ED 052 452 



AC 010 492 



TITLE 

INSTITUTION 
PUD DA1E 
NOTE 



Course of Studies for Adult Education Classes Taught 
at Port Charlotte Cultural Center, 

Pott Charlotte Cultural Center# Fla. 

Jun 71 
40?. 



EDRS PRICE EDRS Price MF-$0.65 HC-S3.29 

DESCRIPTORS *Adult Education# *Catalogs, ♦Curriculun 

ABSTRACT 

This booklet is a catalog of the courses offered at 
the Port Charlotte Cultural Center# Florida. The objectives of each 
course# the methods of presentation# and the books and audiovisual 
aids used to present then are shown. Course groupings include Adult 
General, Agriculture# Business and Distributive# Hone Econonics r 
Industrial, and Technical and Health. (CK) 



O 

ERIC 



V' ■ ».V ; 



m 



COURSE ST STUDIES 







US OEPAFlTMENTOF HEALTH. 
EDUCAT'ON & WELFARE 
OFFICE OF EOUCATiON 

THIS document has been repro 
DU CEO EXACTLY AS RECElVEO FROM 
THE PERSON on ORGANIZATION ofig 
INATJNG IT POINTS OF VISA OR CPlN 
IONS STATED DO NOT NECESSARILY 
REPRESENT OFFICIAL OFFICE OF SOU 
CATION POSITION OR POLICY 



TAUGHT AT 



l CLASSES 







'if* 

AOf 5 N.W. AARON ST. PORf CHARLOTTE U.' 

/*?.. . f; . ^ * * '•*}"* : - v ' ‘ .• v . •• ... '’j\S - - f A ' 9 

Florida .♦ £3950 ^ 

W '• ' : ' ■ ■ ■ -U'fcv; /?■-.■■. - 

k... Or* Harold Storm prciutcnt 

i«j»i 



fHo/n formation in this CATAloo it iAo 



x't ■ 




PORT C HARLOTTE CULTURAL CENTER 
PORT CHARLOTTE, FLORIDA 
1*71 - 1972 



A catalogue erf the counts ottered at the Cultural 
Confer showing objectives of each coursej the 
rcethoda of presentation, and looks and audio-visual 
aids used to present thorn. 



o 

ERIC 



2 



PORT CHARLOTTE CUITITRAL CENTER SUMMER WORKSHOP 



From June 21 to July 2, 197?, a number of the member* of the faculty of Fort 
Charlotte Cultural Center met foe the purpose of developing and organizing 
the curriculum of the Center so that a more explanatory educational program 
could be presented to the State Department of Adult Education and to the en- 
tire faculty. 

The group also met to develop and prepare more useful records, cards, pro- 
gram sheets, etc M for Itr use and for a better liaison with vhe Board of Educa- 
tion of Charlotte County. 



The members participating in the workshop program were: 



Jick Brawl ey 
Oa Davis 
Helen Dobbs 
Marion Could 
Dale Harter 
Orville Holti 
Harold la dmer 
None Leonard 



Esther Loud 
George Lyo^s 
Ray Miller 
George Ronka 
Harold Sailers 
Douglu Stone 
Harold Storm 
Luc I Ik Taylor 



Henry ?. Alderfer 
Workshop Director 



Robb Moss 

Community Coordinator of Adult Education 
Colon Blue 

Area Supervisor of Adult Education 
Ctate Department of Education 
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ADULT G ENERAL 

ACTORS WOPK SHOP SPEECH 0173 

Main Objecti ve To teach student* the art of acting Li the total environment of the theater. 

Specific Objective* To give the students the opportunity to participate in the activities of the theater; 

L eT, scenery preparation, costuming, propeitlei, lighting and makeup in order to develop a feeling for 
the theater. Also to develop the Individual^ acting capabilities; to encourage student initiative and 
improvising capability and to enable the student to appear In public performances with self confidence. 

Methods Demonstrations; plzy-readlng; discussion^ improvised situations; character creating, and per- 
formlng scenes from plays. 

Text Book None 

BlbUoyaphy Play Direction by John E. Dietrich; Stage Craft by Herbert Phillipyi; Drama H by Crosley 
L kea^:adand An Actor Prepare. 

Aud i o-Visual Aldj FH 1 . 1 : What** In a Play #2375 CIO 17 min. j tape recording* and records. 

Length of Course 20 hour* 

Ugh School Credit offered 



AMERICAN GOVERN MENT HISTORY 0446 

Main Objective To acquaint citizens with the method and responsibility cf national and local government. 

Specific Objectives To become familiar with the Declaration of Independence, Federal Comtkutioa 
and BUI of Rights; also to study the Florida Constitution and the functions of all department* of county 
and local government. 



Mrtl yds Lecture* by resourse person*, disc usd ons by teacher* and student* and field tripe to representa- 
VvT irtas. 

Text Book None 

Bibliography None 


Audio- Visual Aid* Film* 


Cldzetahlp - Changing the Law 


C1C 


316* 


C 23 min. 




Flag, The Story ot 


CIC 


2005 


C 14 min. 




Civil Right* in Action - Speech 


c»c 


2414 


C 21 min. 




Civil Right* to Action * Trial 
Civil Right* In Action - 


CIC 


3165 


C 22 min. 




Equal Opportunity 


CIC 


3168 


C 22 min. 




Constitution 


CIC 


30)0 


C 22 mlo. 




Democracy - Supreme Court 


CIC 


2048 


B6W 18 min. 




Government Political Parties 


CIC 


2044 


&eW 18 min. 


Length of Course 20 hour* 
Ffigh School Credit offered 


Government -Our State Government 


CIC 


2471 


C tZ min. 


ANTHR OPOIOGY 






SOCIOLOGY ■ 042$ 



Malt: Objective To lerm about MAN through the knowledge of Ms cultural, roclal, environmental 
and fHTpoS devekpmc oft. 

Spe cific Objectiv e i # To provide the opportunity to leant about the way* d U/e of people; to gain in* 
Bghb of SirtKiua* for every -day fife* to become aware of the world around us and to develop a 
tympatMc understanding of the religion* of the world. 



I 
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Methods Lectures, class discussions, audio-visual. 



Text Booh None 

Bibliography Mirror for Man by Kluckman; The Chrysanthemum and the Sword by Benedict; Coming 
of Age m Samoa by Mead; The Nature of Human Nature by Fa<ds; Sociology of Religion by Vernon; 
Symbolic Interaction by Bluniet; This Believing World by Browne; Great Religions of the World from 
Time-Ufe Books; Believing World and Tlr.ie from Life Books. 

Audio- Visual Aids Wavs o* Mankind - Recorded Dramas; Slides on Excavations in Palestine; Slides 
of pictures in Buwne’s This. 



Films: 


3.00? 


Art In the Western World 


J-S-A 




2.102 


Continent of Africa 


1-A 




3.095 


European Culture 


1-A 


* 


2.339 


India 


H 




2.068 


Indian* of Early America 


l-S-A 




2.041 


Major ReM^om of the World 


J-S-A 




4.012 


Many Faces of Spain 


J-A 




2.050 


ftehlstotic Men In Northern Europe 


1-A 




P.217 


The Uprooted Nation 


S-A 



Length of Course 20 hours 
High School Cred i t offered 



ARCHAEOLOGY 



SOCICLOCY 0425 



Main Objective To give the itudcnt a better understanding of the present by studying the excava- 
tions and/lndings of ancient clvillntions. 

S pecific Objectivei To create the interest ol the student In u.any *resi of exploration of ancient 
WrtoricaT sites With emphasis pit on the effect of enYlto:*ment; to understand the effects of various cul- 
tures on the history of m«n; to appreciate *ht culture of ancient tiviUrations, such as Egyptian, Creek, 
Mayan, Inca, Artec, etc.; to attain a better understanding of thi problems of man over the ages; to 
tecogilre the Intrinsic value of treasures discovered In sites that have been excavated, and to Illustrate 
the methods by which the ages of various civilizations are fkri-t mined* 

Methods By lecture and discussion; using movies, film strips and slides; using the blackboard, inapt 
and mimeographed material, and using outride speakers when aptrojrlatc. 

Text Book None 

KbliogiHzy In Port Charlotte Library* Hands on the Past bv C. W. Ceram; Stonehenge Decoded by 
Gerald Ida whins; Archaeological Discoveries In the Hob/ Lflno; Archaeology • History by D. Glyn; 
Ancient Ruins and Archaeology by L. Spague; and M^n Discovers hit Pa*t. 

Auild- Visual Aids Films: T^e Ancient Egyptian - 1.0 1 C 27 min. 

The Ancient Peruvian - 3.084 C 27 min. 

Egypt i Cradle of Civilization - 2. M2 C 12 min. 

TTie Mystery of Stooebenge, Part I C II, - 3.060, 3.061 
C 27 min. and C 28 m!n. 

Slides: Personal library of slides, mlmeographer mstertal - distributed 

to class, and maps of various locations. 

Len#h of Course 20 Ixxirs 
High School Credit offered 



ART METAL WOR K ART 2673 

Main Objective To frovidj the student with an opportunity to learn to design and produce objects of 
an, using metal as a basic material. 



■* V 



Specific Objectives To develop basic skilJj In the use of hand tool*, familiarity with various metals , 
creative ness and pride In accomplishment, and safe working practices. 

Method* Lectures are given which cover the use of took and metcls; methods cf design are demonstr- 
ated and close supervision and personal attention are given to aU students, 

Text Booh None 

Bibliography In Port Charlotte Library: Modern frojccts in Wood, Metal and Plastics by Patrick 

Spielman, and Art Metalwork With inexpensive Equipment by Arthur F. Payne, 

Audio- Visual Aids Personal examples of the craft* 

Length of Course 20 hourJ 



astronomy 



ASTRONOMY 0342 



Main Objective To learn of the majesty and beauty of the universe we live In. 



Specific Objectives To provide the opportunity to learn the basic knowledge of our earth, moon, 
planets and other heavenly bodies com prising our solar system; to recognize prominent constellations 
and brightest stars; to learn about the start including our Pin; to understand our home galaxy, the 
Milky Way, and the galaxies beyond the Milky Way, the construction and optical pinciples of tele- 
scopes as well as other astronomical instruments and also to observe at the telescope, woather permit- 
ting. 



Methods l ectu;^, lfinim film on pertinent subjects, diagrams on screen or blackboard, field work - 
observing by naked eye - by blrnKulars jnd at telescope. 

Text Book Astronomy Made Simple by Mclr H, Dcgard from Edmund Sc ieLtific Co,, Edrcorp Bldg. , 
Barrington. New Jersey 08007. Price $). 9$ per copy (paperback). Also Starfinder (Planisphere) at 
S 04 from above company. 

j Mbfiogfrpby Available at Pori Charlotte library? 

Design of the Universe - Fritz Kahn 

Our Sim - Donald H. Menzel 

Naked Eve Astronomy • Patrick Moore 

Music of the Spheres - Guy Murchle 

Field Book o' the Skies - Olcoti G Mayall 

Hand Book of the Heavens - Bernard Bennett Rice 

Field Bvx^k ol the Stars G Planets - DonaM It Men/e! 

Introduction to Artroroiny - Payne Capes? kin 

Suns. Myths G Men - Patrick Moore 

Radio Astronomy - R. C. JeanSfon 

Earth, Moon G Men - Fred Whipple 

The Changing Universe - John Pfell/er 

Watchers of the SHes - Willy Ley 

A Star Called the Six - George Camow 

Life Beyond the Earth - Moffat Shneour Lederlvg 

Planets - Safen 

Meteorites - Brian Mason 

Getting Acquainted With Come t* - Roberts. Richardson 

Plctoreal Guide to the Moon - Dl minor 

Man £. *he Sun - Jaquc'te Hawkes 

The Stars Tonight - )olm G Kathleen fiolgren 

Ebb G Flow - Albert Defant 

Universe Firth G Atom - Alan E, Mourse 

Audio-Visual Aid? 



tfrnm Him Tit’ll 


1 » amber 


Minutes 

Time 


Age Group 


Color 


Metric System, The 


2300 


13 


J*5 


C 


Mighty Atom, The 
Molecular Theory of Matter 


3132 


25 


J-A 


c 


K>1$ 


11 


J-A 


c 



o 
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Minutes 



16mm Film Title* 


Number 


Time 


Age Group 


Color 


Adventures In Sclence-The Sit* of Thing* 


1170 


11 


J-s 


C 


Asteroids Comets and Meteorite* 


1365 


11 


1-A 


C 


Atomic Energy Inside the Atcm 


2007 


H 


1 -; 


B 


Balance of Life In the "pace Age 


2392 


14 


l-A 


X<Co:B) 


Birth of a Florida Kc) 


2143 


14 


P-1 -A 


X(CorB) 


The Computer Revolution 


3157 


24 


1-A 


C 


Conic Sections 


1235 


11 


S-A 


c 


Demonstrations with Light 


1174 


11 


1-S-A 


r* 


Earth in Change - The Earth'* Crust 


2029 


16 


I-S 


c 


The Earth in Motion 


1008 


11 


S-A 


. B 


Earth Satellites - Explorers of Outer Space 


2031 


i7 


1-S 


C 


Egypt Cradle of Civilization 


2142 


12 


1-S 


c 


Energy G Its Transformations 


1009 


11 


J-S-A 


B 


First Men Into Space 


2105 


)6 


1-S-A 


C 


The FJamlngSky - Aurora 


3106 


27 


1-S 


B 


Focus on Antarctla 


2499 


15 


1-S 


B 


Gravity Weight G Weightlessness 


1367 


U 


1-S 


C 


Heartbeat of a Volcano 


. 2481 


20 ' 


1-S 


C 


How Many Stare 


1072 


30 


P-S-A 


c 


How Solid Is Rock 


3177 


22 


s 


c 


How We Know the Farth Move* 


1:98 


1) 


:-s 


c 


How Wf Know the Earth '* Shape 


. 1368 


11 


1-S 


c 


How We Study the Sun 


2396 


15 


1-A 


c 


Introducing Atoms G Nuclear Fnergy 
Leonardo Da Vinci, Giant of the 


1240 


n 


1-J 


c 


Renaissance 


3037 


25 


J-S-A 


c 


Mankind G the Atom 


2432 


20 


1-S 


B 


Mas* c \% eight 


1161 


)> 


J-S 


S 


Matter Into Energy 

Maya of Ardent Yucuan G Modem 


1223 


9 


1 


c 


Yucatan 


2425 


20 


J-S 


c 


Measuring in Astonon * How Big- How Far 2410 


12 


1-S 


c 


Measuring the Universe 


231S 


10 


J-S 


c 


Metric System* The 


2300 


13 


J-S 


c 


Mighty Atom* The 
Molecular Theory of Matter 


3132 


25 


j - A 


c 


- bMS 


11 


S-A 


c 


Mystery of Stonehenge, l 


3060 . 


27 


j-A 


c 


Mystery of Stone he ege, Pare 11 


S06) 


23 


I-A 


c 


Mythology of Greece G Rome 


2367 


16 


1-S 


c 


Night Sky, The 


1358 


1) 


P-1 


c 


Ocean Current* 


‘ 2301 


17 


I-A 


c 


Ocean Tide*, Bay of Fundy 


2073 


14 


1-S-A 


c 


Origin* of Weather 


2139 


13 


1-J- A 


c 


Our Changing EAnn 


2397 


14 


1-A 


c 


Perry G Henson, North to the pole 


2309 


15 


1-S 


c 


Photosythe»U - Chemistry of Food Making 


2189 


14 


J-S-A 


c 


Plasma - The Fourth State of Matter 


UK) 


30 


1-S 


c 


ReflccH^n* on 'time 


3)85 


22 


J-s 


c 


Secret* of the Jce Glaciology 


3136 


27 


J-S 


c 


The solar Fanuly 


1033 


11 


J-S-A 


B 


Space Probes- Exploring Our S>lat Svnem 
‘n>e Speed of Light - Measuriment G 


2114 


11 


J-S-A 


c 


Applications 


2047 


14 


J-S-A 


B 


A Trip to the Planet* 


2121 


15 


1-J-A 


c 


Universe 


3XM 


26 


J-A 


B 


Velocity G Acceleration 


2257 


11 


s 


C 


Wanderer* - 'The PatiM of Planet* 


23)6 


)0 


i-s 


C 


What Is an Eclipse 


1374 


!1 


l-A 


C 


What Makes Cloud* 


2057 


19 


l-S-A 


B 


What'i luride the Earth 


*398 


14 


S-A 


X(CorO) 



16mm film* are secured from Curricula lmftvv*met£ Center* fWa Coed a. Florida, at no cost. Annual cat- 
alogue! are Issued. Oden may be made well In adv^*%ce of clan date and are delivered to ftrt Charlotte Cub 
tural Center and plcbd up after use. 
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'Tapes: 



XX-3A 


Moon 


15 min. 


XX-3B 


Sum: pot 


viln. 


XX-17A 


The Ait Around Us 


IS min. 


XX-I8A 


The Sun 


IS min. 


XX-71B 


An Ancient Astronomy Ptolemy 


15 min. 


XX-92A 


A Sta: Gazer Interview with ft n 






Amateur Astronomer 


15 min. 


XX-97B 


A Star Is Plucked - Copernicus 


15 min. 


XX-105B 


Galileo Passes a Crucial Test 


IS min. 


XX-112A 


Moslems Keep Science Alive - 






Work During the Dark Ages 


IS min. 


XX-120A 


Scientists at Work - Michelson’s 






Study of the Speed of Light 


IS min. 


XX-121A 


Scientists Follow Newton - Work of 






Herschel G Von Helmholtz 


IS min. 


XX-123A 


Sun, Moon G Stars - Life of 






Astronomer John Kapler 


15 min. 



Lentil of Course 20 hou . 
High School Credit offered 



BIBLE HISTORY HISTORY 0412 

Main Objective To become more familiar with the Old Testament and the Nev/ Testament of the Holy 
Bible, and to become familiar with the world 1 * Living Religions, 

Specific Objective* To understand history In depth; to make Biblical character* come alive; and, to 
understand tne background of these wonderful people In relation to the age of history in which they lived 
and their geographical positions. 

Methods Lecture, discussion tjd review of Biblical novels. 

Text Book Holy Bible 



Bibliography 

Josephus - Wars f. Antiquities of the Jews PCL 

The Bible as W story - Heller 

Every Day life In Bible Times - national Geographic 
Biblical novels by Bishop, Gann, Don Byrne, Shirley Watkins 
This Believing World - Lewis Browne ‘ PCL 

The Story of the Bible - Van loon PCL 

Women of the Bible - Dean, Mo.ton G Kuyper PCL 

Living Religions of This World - Hume PCL 

Jesus Compared • Braden 

Great Religions By Which Men Live • Ross G Hill 

Religions of Man - Heaton Smith PCL 

Where faith Meets Faith - David Stowe 
World’s Great Regions • life Magazine 
Man Seeks the Divine • Burth 

The Crown and the Cross • Slaughter ICL 

The Cune of Jezebel • Slaughter PCL 

David, Wand or and King - Slaughter PCL 

The Road to BithymJa - Slaughter PCL 

The Sins of Herod - Slaughter PCI 

Upon This Rock • Slaughter PCL 



Audio- Vi sual Aids 

Films: Major Religions of the World, Christianity, IslauJsra, Buddhism, M.rdulrm, Judaism, 
2.041 C 20mim 7 

Trans par ancles: None 
Tapes: None 
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High School Credit offered 



BOOK REVIEW” SERIES JITEIIATURE (BOOK REVIEW SERIES) 0148 

Main Objective To provide the student with the opportunity to obtain information, understanding and 
pleasure from good literat *e through oral presentation by selected reviewers on :t variety of literary 
works. 

Specific Objectives To stimulate reading, to recommend new book,' that were not reviewed, to jto- 
vlde a unique opportunity for the blind and to encourage sociability. 

Methods To make the period as interesting and lively as possible hy selecting reviewers who can 
make an Interesting prese ntati or. 

Text Book None 

Bibliography None 

Audio* Visual Aids None 

Length of Course 20 hours 

CHORAL CROUP CHORUS 0616 

Main Objective To develop and train a chorus of mixed voices. 

Specific Objectives To increase the ability of individuals in the enjoyment of choral ringing, a^i to 
develop group participation end give practical help In reading, sight ringing, voice production and also 
articulation. 

Methods By weekly study and rehearsal sessions of two hours, using all forms of choral works, also 
by rehearsing for three pt.blic appearances each year. 

Text Book None 

Bi bliography Resource*; Teachers library 

4- Part Singing »*■ Peter Tkach Part Singing - C. W. Vandro 

Audio- Visual Aids Audio’ tape recorder) Visual: Vocal Music #1.254 CIC 

length of Course 20 hours 

High School Credit offered 

CITIZENSHIP CITIZENSHIP 0471 

Main Objective To a ssist aliens In becoming citizens. 

Specific Objectives A knowledge of Constitution *nd Government. 

Methods Where English Is limited a number of sentences are practiced In writing and the fupfls come 
To the English for Foreign Lem Class. A list of about sixty questions and answers pertaining to the Gov- 
ernment are given to the rtudetfs. These are r.iemoriifd. Questions are discussed and explained thor- 
oughly. Each student makes a chart of the three departments of the Federal Government and fills in In- 
formatics about It. * , 

Tert Book D. A. R. Manual for CltUenririp * Federal Text Book on Citirehstdp - U, Sr Department of 
Justice. 

Bibliography Its Easy To Become a Citizen - Bain - PCL 




Audio-Visual Aids 
16 mm £llm: 



Tapes: None 

Transparencies: 



3166 Changing the law I- A C 23 min. 

2012 Hill of Rights of the United States B , 20 JSA 

1.163 How We Elect Our Representatives B 11 I-S 

2044 Politick Parties B 18 min JSA 
2421 Our State Government C 12 min. I-S 

None 



Length of Course 20 hours 
High School Credit offered 



CONVERSATIONAL FRENCH FRENCH 0523 

Main Objective To facilitate the ability to converse In a second language. 

Specific Objectives Development of basic skills - listening, speaking, reading, writing; :.ni apprecla- 
tlcm of cultural characteristics of the French people. 

Methods Films, overhead tranjparenc I es, lectures, discussions, and students replying to Instructor. 

Text Book French Made Simple by Eugene Jackson end A.B. G Antonio Rubio, Ph. D. 

Bibliography None 

Audio- Visual Aids Trcnsjutenrief made by instructor. 

Length of Coirse 20 hours 
High School Credit offered 



CONVERSATIONAL SPANISH ' SPANISH 0503 

Main Objective To promote and facilitate the ability to converse in a foreign language. 

Specific Objectives To dev i lop the bash skills* listening, speaking, reading, writing. To understand 

structure: now the language functions. This Is vital In order tha* the tfvdent communicates with under- 
standing. To appreciate the culture: the student should be made aware of cultural characteristic s of 

the people whose language they study. They she ild l«*rn to appreciate t2w correlation of language and 
culture, and the effect that one has in describing the other 

Methods Films and tapes in Speniih; overhead tran^ lxenclcs; Interesting Wxt books accompanied 
by work books^ providing practical application by organizing social gatherings tc which conversation Is 
limited to foreign language; and, keep the "fun* level Mgh during cTar* periou. Develop In the student 

jylde of accomplishment In the **>adc skills". 

Text Book ftima Vlrta and Segunda '/1st a published by Allyn G bacon, BAsion, Atlanta, Dallas. The 
authors are Ruth Clwburg and Robert J. Nassl. Cost of textbook $4.55 and workbook $1. 55. 

Bibliogyai .ry 'Introduction to Conversational Spanish’ 1 and foe classes "Beginning", "Intermediate" aud 
"Advanced" 



Audlo-^sual Aids 
FfinT ’ 



Transperenclesi 

catalogue. 



La America Del Sur 


CIC 


3126 


C 


20 min. 


La Caldnta RoJa 


CKL 


2334 


C 


16 min* 


Pablo De Yucatan 


CIC 


1245 


C 


11 min. 


Taxco - Pueblo DeArte 


CIC 


2341 


c 


17 min. 



Classroom well stocked, however should additional material be needed, see CIC 



Tapes: Some on hand. If additional needed, refer to CIC catalogue. Cost: CIC Film, none. 
Transparencies 2 5f each. Tape: cost of raw tape approximately $1.65 per roll. 

length of Course * 20 ’..xirs 

High School Credi t offered 




7 
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2673 



CREATIVE WOOD CARVING ART (WOOD SCULPTURING) 

Main Objective To create object! of wood which am pleasingly designed and appropriately finished. 

Specific Objectives To learn to use the proper kinds of wtod, various hand tools needed In wood 
carving^ and to sharpen took. To learn to work with and around the natural grain of the wood, to In- 
corporate the distinctive grain of wood to the design and to give the wood the best type of finish that will 
enhance the color and preserve it. 

Methods General demonstrations and individual Instructions. 

Text Book None 

Bibliography AvatUV j In the Port Charlotte Cultural Center Library* 

How I .dike Wood Cuts and Engravings by Hans A. Mueller 
Block Wnting Craft By Raymond W* Perry 
Magazines available In Woodworking Shop 

Audio- Visual Aids Demonstrations of use of powe*- tools In workshop. 

Length of Course 20 

High School Credit offered 



CREATIVE WRITING CREATIVE WRTI INC 0167 

Main Objectiv e To teach the art of writing fiction and non-fiction 

Specific Objectives To be able to wt te so that the product can be mmketed, and to inform as to 
available markets; to awaken the creative ability of students by teaching the proper approach to var- 
fouj kinds of writing) and teaching composition, grammar, spelling, and developing vocabulary. 

Methods Lectures on composition and writing procedure*) discussion tf mulcts available for specific 
lnptcriil produced; the giving of writing and assignments by the Instructor for class discussion ana com- 
ments; and specific writing assignments l<t newspapers, magazines, radio and television. 

Text Book None 

Btbliogaphy ftnt Charlotte Cultural Center Lllnryi 
V rite/'* Handbook by Btrack 
Writer's Market Mipoo) 

famous Writer’s C curse - 7 volumes - by Famous Writer’s School, Inc. 

Audio- Visual Aids What’s In • Story 2.376 C/BEW 14 min. 

Writing a Good Paragraph 1.137 B 11 min. 

Writing Through the Ages 1.052 K) min. 

Length of Course 20 hors 

High School Credit offere d 



CURRENT WORLD A FFAIRS CURRENT WORLD AFFAIRS 0474 

Main Objective To conduct open cttszusdons on current world affairs. 

Specific Objecti ves To broaden thi outlook on questions of national and International problems; to 
stimulate an analytical approach to the *ea<fi ag of current books, magazines and newspapers; and to 
understand how extent world affairs affect tha v*elfaw of the United States* 

Metho ds Lectures, you p disc \mi oca supplemented by reading current hooks, magazines and dally 
newspapers, film!, slides and other audio-visual aids for documentary support. 

Text Book None 



S 
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Bibliography Foreign Affairs FCL 

Memoirs - Inside the 3rd Reich 

Albert Speer (943.086 SPE) t FCL 

Decisions for a Decade 

Edward Kennedy (973. 923) FCL 

The Reluctant Satellites 

Leslie B. Bain (943. 9B) FCL 

Communist China 

Schumann & Schell (951-CHI) FCL 



Audio-Visual Aids 

Transparencies CIC G FCU 

Maps and Charts National Geographic 



Films: 

Rise of Soviet Power 4.018 G .019 CIC 

Nightmare In Red 3. 058 G 3.059 CIC 

Who Goes There - A Miner on CommunJ'rri 4.020 G 4.021 CIC 

Thailand - Ally Under Fire 2.434 CIC 

Focus on Communist China 2.426 CIC 



Other films on pertinent subjects maybe obtained from United States State Department, from 
foreign embassies, and travel Agencies. 



Length of Court? 20 hours 
High School Credit offered 



ELEMENTARY MUSIC CHORUS 0616 

Main Objectiv e To provide the opportunity to learn or review the fundamentals erf music. 

Specific Object ives To create a better understanding erf mMlc and participating In same; to make 
practical use of the knowledge gained in solo, <juartet and cbaral singing; and, to be able not only to read 
and understand music, but also to write It. 

Methods By easy steps teach ami explain the use of all musical notes, signs and symbols; also to train eye 
and ea* thru use of solfeggio (Do* Re -Mi). 

Text Book None 

Hibliography Mudc notebook, supplied by student Resources: Teacben library. Also Read and Sing by 
Hartley Shallhousc; Theory by Percy Goetschius/ and, Sight Singing by Peter Tkach 

Au dio* Visual Aids Audio: Eight Basic Scales - Tape #00-2 CIC 

Visual: What Is Rhythm - 1.362 lilm CIC 

Vocal Music - 1.254 Him C\Z 

Lengta of Come 20 hours 

High School Credit offere d 



ELEMENTARY SPANISH GUITAR INSTRUMENTAL 0613 

Main Objectiv e To teach beginning pupil* to play the Spanish Guitar as a bobby and for personal pleas- 
ure. 

Specific Objectives To teach rudiments cf music and simple guitar accompaniment In popular and coun- 
try muScwmJ finger picking or plectum, or both. 

Methods ‘ Teaching b/ easy steps, using well knom tret tires and Instruction boohs, tdvan ag with the 
pujpnT ability. 

Text Book None 



Mbllograpty Furnished by students as needed, Guitar Raying Made Easy by Joseph Estelle, Alfred Bade 
Guitar by Alfred d'Aubargo, and Modern Guitar Method by Mel Boy. 

Audio- V is ual Aids None 

Length of Course 20 hours 

High School Credit offered 



ENGLISH FOR THE FOREIGN BORN ENGLISH FOR THE FOREIGN BORN 0117 

Main Objective To learn the basic skUli li, English. 



Specific Objective To teach the reading, writing and speaking of Englifh. 
Methods Individual attention due to the various language barriers. 



Text Book F «don*ng Lessotu in English by Fisher 6 Dixon; Second Booh In English by Fisher 6 Dfxcm; and 
U77. A. - The Land and tie People by Dixon. 



Bibliography 
tiona ry, and 



In ft>rt Charlotte Library.* English Language Grammar by Norman Foerster, Webster's Die- 
English Step-by-Step with Pictures. 



Audio-Visual Aids 
15mm Film: 



Transparencies: 

Tape: 



1084 Nouns, Pronouns and Adjectives C-8 min. I 

1086 Sentences C~6 roln. I 

1135 Verbs, Principal parts B— 11 min. I-S 

2160 Sentences, Subject G Predicate X-14 min. I-J 

1085 Punctuation iG-6 min. I 



Under "ENGLISH" - There are 25 'Packets", some of which might be lueful. 
Catalog IBB-29A to IBB-41A might be useful. 



Length of Course 20 hour* 



KgH School Credit offered 



FINE MUSIC MUSIC APPRECIATION' 0634 

Main Objective To provide the student with os opportunity t~ enjoy and understand the great classical 
music ol the world through the medium of recordings. 

Specific Objectives To impart to she class knowledge and Information relative to the live* cf the cle«- 
Ical compoJen on each program and the works lo be heard. Also to present to the class pertinent and inter- 
esting comment on the background and abilities of the performing artists on each program, 

Methods Th* traospbere of Illusion Is ail-important. Outside of the music itself, there is nothing else 
to hold the studci/Cs attention other than the sound produced by the equipment, The atmosphr *e must be that 
of a concert ha 1 ]. Dimmed lights and regular theatre-type programs are a requisite. 

Text Book None 

Bibliography Groves Dictionary for Music and Musicians, and Encyclopaedia Britannic a, 

Audio- Visual Aids None 
length of Course 20 Lours 
High School Credit offered 



GERMAN GERMAN 0533 

Main Objective To erable the student to speak and to read German with a degree of fluency. 



K> 
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Specific Objectives To develop correct pronunciation and a vocabulary sufficient to enable the student to 
converse aboutliis” dally environment: to develop a bade knowledge of grammar to that the student can expand 
hi * 1 pea Hog and reading ability; ana also to enable him io read, with understanding, modem simple rtoriet 
and articles. 

Methods Recitation of text book materials; simple conversation utilizing acquired vocabulary - cooc^ntrat- 
log on pr<c anclation; group discussions on suggested themes, such as dining- out, traveling, sight-seeing, 
making purchases, etc. , oral reading and translating from German Into English; fcrarslatlT\g from English Into 
German, listening to German tapes, films, etc. 



Text Book German Made Simple, by Jackson 0 Geiger, obtainable at Port Charlotte Cultural Center. 



Bibliography Modem German Dictionary, Cassell 

An English-German Dictionary of Idioms, 
Engeroff/ Love lace Kaufer 
Das Beste (German Reader's Digest) 
Conversational fhrases, Langenscheidt 
German newspapers, periodicals 
"Der Schwlegersohn", Rudolf Baumbach 
Elementary German, Fred /ehling 
"Kinder and Ha us marc hen", Bauder Grimm 
Deutsch Sweltes Buch, Muller 



Personal library 

Personal 
Personal 
Personal 
News stands 
436. B libr ry 
436.24 library 
43 8G library 
Persoul 



Audio-Visual Aids 

Color slides 

Travel Posters 

Tapes (News broadcasts) 



Personal 

Travel Agencies 
Pevonal 



Films 

a. 


Focus on W trX Berlin <2. 508) 


CIC 




b. 


German's Ever-Chan^ng Face (2.222) 


C1C 




c. 


West German Family (2.423) 


CIC 




d. 


The Alteration of living In * Centuries 


12 


Section V 


e. 


The Wall of TeiTor 


#2 


Section A 


f. 


The Foreign Office in Bonn 


#12 


Section A 


g. 


A Treasure of German Romanticism 


14 


Section B 


n. 


The Streets of Berlin 


#6 


Section B 


1. 


Landscape of a River 


#11 


Section B 


J. 


On the Weser 


#30 


Section B 



(Film# ”d N through "J" are obtainable from the German Consulate, 225 Peachtree St. ,N.E*, 
Suite 909, Atlanta, Georgia 30303) 

Records, living German (with Manuals) library 

A complete set of Mpes to accompany 

frof. Muller’s "Deutsch Zweltes Buch" Personal 



V leagJ. cf Course 20 hours 



High School Credit offered 



CUMPSES INTO LITERATURE AND CIVIL WAR 



LirERATl/RE OHS 



Main Objective To enhance the student's knowledge of and appreciation for the works of the gloats of Eng- 
lisb and American Literature, and also the dedication *nd contrlbutionj made tl >ugh great »a office by the 
personalities involved la the War Between the States. 

Specific Objectives T~ learn how to evaluate writings so that we may determine whether or net they con- 
stltul* great literature and to levn something of the lives of greet authors. To encourage the student to 
read good literature for pleasure and enrichment, and also to dispel sections 11 rm through a proper evaluation 
of Union and Confederate leaders ctf the Civil War. To make an in depth study cf personalities and everts 
of the Civil War. 

Methods Reading the gems of literature and lectures from jr* pared notes. 

T ext Book Non* 

Bibliography Toe Civil War, Shrlby Foote (2V) - Random House 

Battles ^fld Leaders ©* Civil Was - Centwy • (40) • Thomas Yoteloff 



All book* by Bruce Catton - Doubleday 
Life of Lincoln - Carl Sanburg - Scribners 
Life of Robert E. Lee - Douglas Southall Freeman - Scribners 
; The Day Lincoln Was Shot - Bishop 

Lincoln 1 ! Youth - Wattea 
The Civil War and Reconstruction - Heath 
The Gettysburg Campaign - Coddingtoa 
History of Civil War - Catton 
7 Book, by Bruce Catton 
Meade of Gettysburg 
T' e Land They Fought For - Dowdey 
ir Tattered Flags - Vandivier 

Audio- Visual Alfr 

_ Films: 2“. 039 Abraham Lincoln I-S 

2.413 Background of the Civil War I-S 4.026 
2.100 The Civil War I-SA 2.220 
1.287 The Civil War 1863-S J-S 2.242 
Transparencies: 

USH-47 Issues Dividing the Nortl and South *819 - 1860 
USH-49 Comparison of the Noith and South I860 
USH-S0 United States at the Outbreak of the Civil War 1861 
USH-S1 The Civil War 1861 - 186S 
Tapes: EEE-9A Abraham Lincoln 

EEE-9B Robert E. Lee 

Length of Cour/ e 20 hours 

High School Credit offered 



XL 

XL 

TCI 

TCI 

PCI 

PCL 

XL 

XL 

XL 



HEALTH AND BODY CONDITIONIKC HEALTH F~UCAT*>N 2393 

M ain Objective To develop posture, general body fitness and appearance through a series of exercises 
designed to meet specific needs of each Individual. 

Specific Objectives To Improve body alignment, circulation, respiration, digestion, elimination, innerva- 
non and control of the body, 

Methods Posture analyds for ^.cb Individual, wock on Individual deficlences and needs thru recommended 
exercises. 

Text Book Basic Exercise Course by Louise Marom Adams, Medical Center, Atlanta, Georgia. XL 

Bibliography Cau<e, Prevention and Treatment of Backache, by Dr. Hans Kraus 
21-Day Jhape Up ftogram, Marjorie Craig 613.71 era 
Kinesiology, The Anatomy of Motion, Dmvall 
Kinesiology of Corrective Exercise, Hawley 
Corrective Therapy for the Ha n<S capped, Stone Dcvtoo 
How To Keep Slender and Fit After 80, Bonnie Prudence 
Kinesiology, Katherine Wells 
Individual Gymnastics, Drew KJngley 
Stretch, Ann Smith 

The Doctors Inches Off Diet and Exercises, Dr. Sd liman 
Fitnesr Magazine - "Fitness foe Living 11 

Audio-Visual Aids Films: Health In CXxr Community #2.082 CIC 

Heahh and Circulation #1.341 CIC 



Length d Course 20 hours 
HA School Credit offered 



17 



ERIC 



' A': 
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HEALTH AND FAMILY LIVING FORUM 



EUDCATION FOR AGING 



1401 



Main Objective To enlighten the retired citizens in matters of general concern and help meet the needs of 
people. 

Specific Objectives To educate and allay fears. 

Methods Lectures and forums with resource personnel 

Text Book None 

Bibliography None used no? needed 

Audio- Visual Aids Film? are selected and supplied by speaker*. No Transparencies nor Tapes rie used. 

Length of Comse 20 hours 



Main Objective To consider Man's Ideas and feelings about life and Its surroundings thrcugb the centuries. 

s pecific Objectives Specifically, these expressions constitute the Five Major Divisions &f the Humanities : 
j'chltectv.re, literature, Music, Jointing, and Sculpture. 

Methods Filmed lessons, lectures by Instructor, lectures by clast members or an cutsfie guest, and open 
discussion period during final hour of class. 

Text Look None 

Bibliography Encyclopaedia Britannica 

Audio-. Visual Aids Visials: Encyclopaedia Britannia*, Humanities ftrogram, and 38 films all la the CK* 
Film tibr ary . Tr a nspare tK 1 1 s : No formal transparencies - tho>e used must be created by instructor. 

L ength of Course 20 hours 

High School Cra Jit offered 



Main Objective Improvement of posture and coordination through dancing. 

SpecUfc Objectives To Improve herith acd well being through exeiclse and daoce to muric of all rhythms, 
coordination, body movement, and muscle tone, and also to bring opportunity to dance all types of dance 
as a therapy regardless of age. 

Metho ds Gradual Increase In body work thru exorcise; Include fun dancel, nuke It a happy class; make no 
reference to age, simplify work If necessary; Include allied Interest, isometric facial exercises aod eye ex- 
ercises and uses of mineographed material. 

Text Book None 

Bibliography Teachers Aids 



Air Force Fltnen Book* 

Static Exercise, by Dr. D. J. Sales Foundation, Box 392, Ann! Ion, Alabama 
Facial Isometric - How To Use Your Hands To Save Your Face, by Jetdca Krane 
Slimming With \cga, 25*, Dell Books, Box 2200, N.Y.,N.Y. 

Golden Age Exercises * King £ Hereto, Grand Central Office, N. Y. ,N. Y., 10017 
Noter To add interest to rids course, guests may be added using half styling, wlp, diet, cos- 
metics, fashion, modelling, charm. 



Audio- Visual Aids Music C 1C 1-297; Rjyrical Fitness; Records: Exercise* to Music, H* L. 7143 Columbia 

Record; Ca talogue for Fitness £ Novelty Record,, Att Stone Theatrical Corp, , 200 Engineer* Road, Smlttf own. 
New York, N.Y. 



HUMANITIES 



HISTORY (HUMANITIES) 



0412 



LADIES RECREATIONAL DANCING 



ANATOMY AND PHYSIOLOGY 0353 



13 





Length of Course 10 hour* 

High School Credit offered 

LAW FOR THE LAYMAN LAW FOR LAYMAN 0459 

Main Obj e ctive To familiarize the student with the legal aspects of citizenship. 

Spec tflc Ob lecrt yes To provide the opportunity to learn to translate legal terms Into layman's words, about 
wills and probate, and the basic legal responsibilities of the citizen In areas desired by the class members. 

Metho ds Lecture and discussion 

Text Book Non? 



Bibliography The Last Will and Testament , Robert Fanner PCL 

Law - Everyone's Law, C. Stanley Joslin PCL 

The Family Legwl Adviser, Theodore R. Kupferman PCL 

Law Dictionary PCL 

When You Need a Lawyer, Kenneth Donehcn PCL 

Audio- VI sual Aids 

Films: #3, 166 - Changing the Law CIC 

#1,057 - Understanding the Law CIC 

#1, 379 • Cur City Government CIC 

#2, 421 - Our St>te Law CIC 

Transparencies: None used 

Tapes: That's the Law - LLIA - 6B - each IS min. 



Length of Course 20 boat 
High School Credit offered 



LEARNING TO LIVE IN FLORIDA 



HISTORY 0412 



Main Objective To help newcomers adjust quickly and loam to enjoy better living in Florida by becoming 
more knowledgeable about some of the unique and different total environmental features that confront them 
In their new horn r. 



Specific Objectives To promote better acquaintance with such things as: our community and the sur- 
rounding area; pertinent Florida laws, taxation acd Insurance! care and olanniug for heme and grounds; 
animals, snakes, pests; places to go and see, things to do and history highlights; recreation and activities; 
things to be alert about; eating out; and, unusual and seasonable events. 



Methods Instructor will make presentation, then call on class members for their experience; in each area. 



Text Book None 



Bibliography 



Booklet: Chamber of Commerce Visitors Guides 

Pamphlets from County Agent's Office 
Numerous map, charts, folders, magazine articles 
Magadne. Harvest Years - monthly 

'odera Maturity - bi-monthly 
Florida Government C Aviation Magazine - bi-monthly 
Saltwater Spot* jjan - monthly 

Books: 917. $9 - F*inh Cowles, Jr. , Yvhut to Look for In Florida and What tv Look Chit 

Fori - Trend Publications 1964 174 p. 

975.9 - CLar Iron W« TeBeau, A rtrtoe/ of Florida U. Miami, ft. 1971 
502 tv Illustrated, 

975.9 - Mike Smith, Florida, A Way of life., E, P. Dutton 1959 



975.9 - Fkdda Charlotte County - Charlotte County League of Women Voters 
58 n. 

635*$, F1<H U Department oi Agriculture - Landscape Plants for Florida Homes, 
John V. 1 • ^dai 119 jv Illustrated - Color Bulletin #)06-R July 1963 



Audio-Visual Aids 



Tape*: 

Transparency; 



Available from CIC i 

1124 Bird* of the Sea C 11 min. F-J-A 
1109 Boy of the Seminole* C 11 min* !• ? 

2020 Climate* of North America - Me to Tropic of Cancer C J7 min, I-J 
309] Earth Beneath ths Sea C 22 min. J-A 

1363 The Everglade* - Conserving a Balanced Community C U min. J*6 

2178 Gulf Coast - The South'* Land U Opportunity C 15 min. I-A 

4003 Prowler* of the Everglade* C 32 min. P-A 
QQ-1A The Alligator 15 min. P^I 
EEE 17B Pf ce deLeon 15 min. I-J 

USH 31 Exploration Weft and The Acquisition of Florida 51. 00 



Length of Course 20 hour* 



1 3 «h School Credit offered 



LSftARY SCIENCE LIBRARY SCIENCE 0193 

Main Objective To acquaint volunteer* and untrained employees with the overall operations of and 
phllosopfr tT i a library service. 

Specific Objectives Basic administration, basic reference wort:, use of dictionary catalog, use of Indexes 
and handbook, and principles of serving the public. 

Methods Lecture*, graphic aids, practical exerciser , and on the job training under clcse supervision. 

Text Book Patron* Are People by ALA, and Introduction to Library Service: Vy SLA. 

Bibliography In Port Charlotte Cuhc-al Center library: 

Shores, Louis - Bade reference sources ALA 1954 
Ahert, Susan C. , - Simple library cataloging ALA 1954 
Sinclair, Dorothy - Administration of tV smell public library ALA 1965 
American Library Association - Publi ' Library Service 

Audio-Visual Aids None 

Length of Course 20 hour* 



UP READING SFttCH 0173 

Main Objective To teacb Up reading to the deaf and the partially deaf adult. 

Specific Objective* To enable those so handicapped to enjoy and be able to participate In daily converse 
Hon; also to reduce the anxiety and to relax the individual *0 afflicted. 

Me thod* Mimeograph sheets covering lesson on each consonant, consist * of 3, 4 oc 5 page*} exercises on 
observation; Furman cards on Lip Reading and cards shewing 11 lustrations, viz., table, chair, etc. 

Text Booh None 

Blbilogsyby Furman cards on Up Reading) exercise cards prepared by Instructor) and mimeograph lesson 
sheets. 

Audio- Visual Aid* Ears and the Hearing 3.176 C 22 min. CIC 

You and Your Ears 1.179 C 8 min. CIC 

l ength of Course 20 b<xirs 

LTTERAWRE INTERPRETATION LITERATURE 0148 

Main Objective To explore the «hort story and poetry foe enjoyment, Interpretation and understanding. 
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Specific Object! yes To create an awareness of literature as It mirrors life; mood and meaning as it Is created 
by the individual authors; the effect of the author's life on his work; the beauty of language; and, a new look 
at stories and poetry and their Influence. 

Methods Lecture, reatdng aloud by inrtructoi and student, reports, class discussions. 

Text Book None 

Bibllo'iraphy literature for Inter preta Mon. Wallace and Breen; Poet’s Choice » txfited by Paul Engle and 

S IHgh ad; Oral inter Fetation of Literature by Charlotte Lee; The Experience of Literature by Lionel 
igj The Reader's Encyclopedia; The Oxford Companion to American Literature. Resources: Personal 
Library, local and state libraries. Additional Bibliography from Teacher’s Resource List: What b the Short 
Story, by Current Caxcla and Patrick] The House or Fiction, by Caroline Carden and Atten Tate; How Does 
a Poem Mean, by John Claidl; The dimensions of the Short Story, A Critical Anthology, Miller and Slots; 

New Modem and American and British ftjetry by Louis Untermeyer. 

Audio-Visual Aids 

*"™~ Magfc Prison, Emily Dickenson , Enc. Brit. Humanities Series CIC #4,015 C 36 xnln. 

The Lottery, Shirley Jackson, Enc. Brit. Humanities Series CIC #2,485 C 18 min. 

The Lottery, Discussion Film , Enc. Brit. Hum' nities Series CIC #1,397 C 10 min. 

Books Alive, Ralph Waldo Emerson CIC #i, k6S C 6 min. 

Carl Sanburg Discusses Ms Work CIC #7,173 B 14 tnitu 

Length of Course 20 hours 

High School Credit offered 



MODERN SCIENCE 



MODERN SCIENCE 0348 



Main Objective To give the student the opportunity to understand the baric elements of the various sciences. 

Specific Objectives To show the origin and age of the earth, also the origin and age of man; to Jearn the 
fundamentals of animal and plant life, about tbs weather and nutritionj and, to understand the various Mods 
of matter and Its changes. 

Methods Lecture, demonstrations, film strips* transparencies, slides, films and the use of mimeographed 
material. 



Text Book None 

Bibliography life Nature library - Personal: Ear// Kan, Evolution, The Universe, The Mammals, The 

birds, The lnsectj, The Fishes, The Reptiles, The Earth, The Planets 



Vudlo* Visua l Aids Film Strips: Our Solar System, The Earth and Its Movement, Evosutioc and Geologic 

rime, Chemistry, Physics, Why We Have Seasons. The Weather 

Films: 3.026 M. basis 24 min. 

2.378 The Single Celled Animal 17 min. 

2.249 Genetics - Human Heredity 16 min. 

2.341 The Laws of Heredity 15 min. 

1.240 Introducing Atoms and 

Nuclear Energy 11 win. 

World of Molecules U min. 

Exploring rhe Atomic Nucleus 14 min. 

Physical-Chemical Cnarges 
Metric System 



1.168 

2.254 
3.090 

1.254 

2.256 

2.257 
1.174 
2.139 
2.352 
2.057 



length of Course 



A U of these films In CIC Library 
Transparencies: 

Ameba - Paramec^m - D. N. A. 
Stem Cross Sections - Cell 

20 hours 



11 min. 

Measurement In Physical Science 14 min. 

Velocity and Acceleration 14 min. 

Demonstrations with Light 11 min. 

Origins of Weather 13 min. 

What Makes the Wind Blow 16 min. 

What Mikes Clouds 19 min* 



Mitosis 



>6 




'' -S 



, > ’ 
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ORGA N AND PIANO - BEGINNING 



INSTRUMENTAL 



0613 



Main Objective To teach pupils to play the organ and piano to the best of their aMUty, and get the most 
out of their instruments. , t 

Specific Objectives To learn and practice proper care of the instrument; right read in all keys; to play 
chords In all keys; to recognize all musical symbols; to count time correctly; and, to expose pupils to all 
forms of music and encourage an appreciation of same. 

Methods Blackboard work by student ano teacher, demonstration, pupil performance under supervision, 
Hash cards with oral and musical response. 

Text Boo k Pointer 1 n - A .ors: Many 



Bi bliography R 
Manuscnj* Boobs . 



Resources ootahied; 



Music Publishers - office has addresses - $1.95; Music Dealers * 



Audi o- Visual Aids Discovering Dynamics #223 ard #1,244 Cl C 

Discovering Mood in Mudc #2,205 CJC 

What is Rhythm ? #3,122 Cl C 

Discovering the Sound and Movement of Music #3,019 

and i*2, 375 QIC 

What Is a Melody - no number 



Tape Recordings: 

MM bd Intro, to Music 

NN 30A Melody 

NN 30B Rhythm 

NN 31A Hanr.ouy 

NN 3 IB Tone Color 

NN 45A Bach 

OCP. Eight Basic Scales 

oo3 Five Tctrachords 

008 Four Cadenclng Patterns 

00)0 and 00ll Major 0 Perfect Intervals 

L ength of Course 2 0 hours 



ORGAN AND HANO - ADVANCED INSTRUMENTAL 0613 

Main Objective To improve manual dexterity and materials of students who have had some study and 
already know the fundamentals. 

Specific Objectives To acquaint the student with mote advanced lUerature, to learn to Improvise, trans- 
pose and compose, to be at ease phying In public and to accompany soloists or other Instruments. 

Methods Blackboard work by student and teacher, demonstration, pupil performance under supervision, 

*ad flash cards with oral and marie a 1 response# 

T ext Book Collections (Folios) of Classical and Papular Works,- also pupil’s own literature. 

Bl bliojnapfry Authors - composers of alt period of music; resources - Music Publishers (office has ad-* 
presses) Cost $3. 95 

Audio-Visual Aids Discovering Music of Middle A/rtes #3121 CJC 
~ ^ Tape Recordings: 



NN 


37B 


The Suite 


NN 


45A 


BACH 


NN 


5)B 


Jana 


NN 




Leroy A aderson 


NN 


MB 


Jazz - Hano Artists 


NN 


70B 


The Storv of Celeste 


001-18 




Musical Dictation 



\7 
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Length o f Course 20 hours 
High Schoo l Credit offered 

ORGAN AND PIANO THEORY (DR. PACE) INSTRUMENTAL 0613 

Main Object ive To teach all phases of music theory. 

Specific Objectiv e i To provide the opportunity to learn all scales, chords In all keys, transposition, com- 
posing and mudraTtermlnology. 

M ethods Demonstrations by teacher, exercises to transpose under supervision, flash cards and lectures by 
teacher and students. 

Text Book Music for Piano, Theory - by f>. Robert Pace, Columbia University 
Bibliograp hy Nothing taught except from text books - course Is self-contained. 

Audio-Visual Aids None f ; 

L ength of Course 20 hours 
High School Ci ed't offered 

PAINTING FUNDAMENTALS OF ART 2673 

Main Objective To provide the opportunity to learn enough about the fundamentals to paint a picture In 
different media. 



Specific Objectives To le jn the principle* of sketching, the preparation and use of paint, the use of 
color, compodtlOD^ perspective, color value, art appreciation and landscapes and portraits. 

Methods By the use of mod.U, informal lectures, discussions, demonstrations, and critique. 



T ext Books Drawing Heads C Hands - Crumb a c her library 

The Art of Drawing - ■ N 

The Art of Seascape Painting - « n 

The Art of Landscape Painting - " " 

The Art of Acrylic Painting - " " 

Tbe Art of Oil Painting - H * 

Anatomy - Walter Foster - Foster Art Service, Inc. 
Perspective Drawing " n m n " 

Sketching C Painting " " * " N 

Painting on Location n * n " " 

1 iow To Do StiU Life - Walter Foster, Fost.s Publications 
Portraits In Oils - " « « " 

How To Do Water Colors- * » n n 

How To Draw With Partels- n n n n 

How To Draw C Paint Fl< «rs- " " « 

Color With Palette Knife C Brush- * « * 

f All of Doug Stone's Write Library available 
at any Art Store at $1.00 per copy. 

Bibliography Suggested Reading - oil Painting by Henry Casstr, N. A. 



Audio * VI we f Aids 



Art - Drawing ■ 



2,331 Changing Art In a Changing World 1-A 

2.162 Discovering Color 1-S 

2,362 Discovering Corn position In Art 1-A 

2,164 Discovering Respective 1-S 

2.163 Discoveries Lina 1-S 

2.36B Discovering Texture 1-A 

- Zaldenbett Arthur (1903-): Anyone can draw: text In collaboration with Jkrcme Darwin 
Engel; a complete practical coufse In ait Instruction, with an introduction “ 



krion ty Joseph 

Tehakin and critical commentary by George Comb arts, Carden City, 1947 3o0p 7412 
Hof m am, Warner; Caricature j from Leonardo to Heaao, Crown b? 57 ISO p 74L5H 



IS 




la ns on, Horst Woldcmai*: The picture history of painting from cave painting to modern times, by H. W, 

Janson and Dora Jane Janson Abrams 19$7 320 p. Illustrated 7S9J 
7lgrosser, Carl: The expressionists, a survey of thtlr graphic ait. Geo. Brad ller, Inc. 1957 143 p, 769Z 
Art, Baroque: Kitson, Michall - The Age of Paroque, McGaw 1966 175 p, Ulrstrated - Land Marks of the 

World's Art. Kit Headquarters 709 



Films.* 



Tapes: 



File 

File 

File 

File 

Fue 

Cat. 

Cat. 

Cat. 



#2162 
#2362 
#2163 
#2164 
#1002 
#H-1B 
#H-2b 

#4B Pablo Picasso - Innovator of many forms of Modern Art 



Discovering Color 
Discovering Competition trt Art 
Discovering Lint 
Perspective 
Drawing a Portrait 
Vincent VanCogh - Expressive Colorist 15 min. 
Rembrandt - Poet in Light and Shadow IS min. 



15 min. 

16 min. 

17 mis. 
14 mis. 
10 min. 



length of Course 20 hours 
High School Credit offered 



PHYSICAL FITNESS HEALTH EDUCATION 2393 

Main Objective To Improve posture and physical well being, and afkl a new "lest foe ilfa" through proper 
exercises. 

Specifc Objective To reach and maintain proper body tone and control, by strengthening muse lei that 
are ITx and weak. 

Methods A relaxed, rhythmical set of exercises (executed with proper breathing) to music. 

Text Book None 

Bibliography Body Dynamics - Gertrude j 21 -Day Shape-Up Program - Marjorie Cralgj How To Keep Your 
Youthfui Vitality After 40 - Leland Kardee 

Audio "Visual Aids Keep Fit - Exercise for Daily living - Record* Tape Recorder* Dance Drum 
Length of Cours e 20 hours 
High School Credit offered 



PHYSICAL FITNESS FOR MEN HEALTH EDUCATION 2393 

Main Objective To progress gradually to a simple program to maintain basic physical fitness through a series 
of development exercises. 

Specific Objectives Start by determining present fitness status. Starting at present level, to progress through 
a series oTacdvltiei designed to improve nhydeal condition; to build up a fitness reserve designed to allow 
each Individual to meet ertra burdens and stresses without fatigue* to develop a fitner and health conscious** 
ness through dlscutdoo and advice. 

Methods Graded exercise will provide for progressive adv ancement as body condition develops. IVovliioo 
wTITFelnade to keep sufficient weekly records to Indicate weekly **ogres$ and readiness for each next step. 
Clan will meet one hour, twice a week, but most benefits will accrue when Individuals are willing to follow 
through with some simple dally exercise. 

Text Book None 

Bibliography 

The Fitness Challenge In the Liter Years, President's Council cm Physical fltne*, #82 U. 5. Government 
Printing Office 30 * 

(Reference) Be Fit for Ufe.Koare Rod* hi. M.D. , Funk £ Wagaalls, $1,25 

Exercise Plans for Physical htnets, Royal Canadian Air Force, U.S.Fdltloo, Purchased on news stands 
Sb.pe Up, Sec. Navy Bulletin of Dept of Defense, U.S. Gov't touting Office, 10# 

Exercise C FI tnet^, American Me fic a I Association, X>4 

How To £tay Yoxig All Yots lltc, Clement C. Martin, M. D. , Frederick Fell, Inc., 186 Park A ve, So, , 
New York 16, U Y. 
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Au dio- VI mal Aids Metropolitan li/e Exercise Chart; Film - Introduction to Physical Fitness #1. 297 CIC; 

XuSo - none; Pamphlet - Physical Fitness, American Medical Association, Si 

Length of Coir .se 20 hours 

FBgh School Credit offered 



rcn tka mJTx F. art (fundamentals) 2673 

Main Objective To teach the student to create a likeness of the subject In any medium. 

Specific _ Objectives To provide the opportunity to learn how to use proper lighting to learn how to develop 

a portrait 7rom Initial stage to final stage; to learn how to use proper color. 

Methods Personal supervision and demonstrations; show the importance of knowledge of anatomy; leant 
the different stages in the development of the portrait and how to produce them; use of models to get a 
knowledge of the facial features. 

Text Book None « ■ ; 

Bibliography Portrait ard Figure Painting by Farnsworth; RxtroJt Painting for Beginners by Pratton; Con- 
structive Anatomy by Bridgman; Figure Drawing For AU Its Worth by Andrew Lommls - PCL 

Aud*o^yirjr* Aids Fllmj: Discovering Color 2162 1-S IS min.; Transparencies: none; T«pei: Mary 

^Ta ssa tt, / .rrerica r s Foremost Woman Painter, 15 min.; Changing Ait In a Changing World. 

Length of Coarse 20 hours 

High School Credit offered 

PUBLIC S PEAKING SPEECH 0173 

Main Objective To train people to speak effectively in public. 

Specific Objectives To aid In building »el/-c evidence, improvement of voice, articulation, enunciation, 
clarity of thought, poise, conversation, speech preparation, research. 

Methods Lectures, covering particular facets of speaking , given b, instructor. During class period 
each student gives a talk on a pre- assigned type of speech, 1. e. , topic 1, expository, narrative, demon- 
stration*!, argumentative, saL'i, extemporaneous or eulogy, etc. Criticism Is given by the instructor on 
delivery, speech, organiution, voice, posture, and clarity. 

T ext Took None 

Bibliography To be found In the Port Charlotte Cultural Carter Ubrssyi Training the Speaking Voice, 
Oxford UrTv. Press, by V. A. Anderson; Public Speaking, Association mss, by Dorothy Carnegie; When It 
b Your Turn To Speak, Harper FVess, by Ervin Larson. 

Taj e Recorder, Fort C bit lotte Cultural Carter, at no cost; Film, Your Voice, CIC, 



20 hours 



High School Credit offered 

SAFETY DEFENSIVE DRIVING SAFETY EDUCATION AUTO) 2577 

Main Objectiv e How to prevent automobile seclduts* 

Specific Objectives To make Arlvei* safety conscious; to recognise hatards end develop defenees against 
them; hov to avoid colHdoas - In front, behind, bead on, at Intersection* end peering; bow to avoid single 
cat accidents; and to explain Florida traffic laws that cBffer la other states. 



Audio- Visual Aids 



Length of Course 



i 



20 



o 

ERIC 
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Methods Class room lectures, discussion using "Instructor Manual", show National Safety Co» *cll film, 
and blackboard diagram wcrk. 

Text Book Student Work Book by National Safety Council and Florida Driven Hawfcook by Florida Highway 
patrol. ^ 

Bibliography Recommended: Sportsmanlike Driving by American Auf^ Association ai i The Driver's Seat 
by Muriel Spark. 

Audio- Visual Aids Who Is To Blame National Safety Council 

The Car Behind " 

The Car Ab^ad H 

The Head-on Crash " 

The Cross Roads Crash " 

Passing and Being Passed *• 

The Mystery Crash " 

Driving the Expressways " 

Recommended: Are You Warm To The Touch 2.284 C IS min. - 

Smith System of No- Accident Driving 1.076 BCW 8 min. 

Three Steps to Safe Driving 1.075 C 9 min. 

Ftee- Way Fcbia Part I 2. 198 C 15 min. 

Free-Way Fobia Part H 2.199 C 15 min. 

Length of Course 20 hours 

High School Credit offered 



SAFETY DRIVER TRAINING SAFETY EDUCATION* AUTO) 2S77 

Main Objective To furnish Instruction on the correct ways of driving and how to accept the rtspomibll- 
fries which are granted with a driver 1 ! license. 

Specific Objectives To provide the student with an understanding of the responsibilities of a driver and 
the Impoaioce of developing sound driving habits through (a) awareness and correction of deficiencies and 
:b) knowledge of traffic laws and the vehicle. To develop an appreciation of the need for good Judgment 
in driver decision making, and also to realise the importance of proper driving attitudes. 

Method; A study of the Information sheets from the Department of Highway and Motor Vwicles, lectures, 
discussions on road situations, movies. 

Text Book Florida Drivers Handbook 

Bibliography Basic - Tomorrow's Drivers by A. R» Lauer, RuD. 

Audio- Visual Aids Films: City Driving by Bell Telephone, CICi Highway Driving by General Motors, 

CICj Driving Under Special Conditions by Ford, CICj Sifety Belts by Aetna, CICj Maneuvers by jane 
Handy, CICj Developing Attitudes by jane Kandy, CIC. 

Length of Course 20 hours 

High School Credit offered 



SEAMANSHIP BASIC SAFETY EDUCATION (MARINE) 0634 

Mala Objective To train people to operate boats safely. 

Specific Objective* To Impart baric knowledge about the following? maneuvering, mariJnespike, aids 
to navigation, charts and compass, rules of the road, legal responsibilities. 

Methods lectures, audio-visual aids, practical demonstrations, actual equipment utilised In boating, 
study « various books and pamphlets, and boat trips. 



Text Book Seamanship C Piloting, by Chapman 



Bibliography Titles: Seamanship G Rioting, by Chapman and Basle Seamanship by U.S.C. G. 

Audio- VI rualAl ds Personal Overhead Transparencies; Persovul Slides; Films from Coast Guard; All 

aids art sent free of charge by U, S. C. G. Auxiliary Division; Free pemphVt* from numerous companies. 

Length of Course 20 hours 

fflafc School Credit offered 



SEAMANSHIP ADVANCED SAFETY EDUCATION (MARiNT) 0634 

Main Objectiv e To provide advanced training in seamanship and safe boating, especially for those who 
wish to qualify’ for membeiship In Coast Guard Auxiilaky and those who expect to travel any distance by water. 

Specific Objectives Safe boating and proficiency In navigation. 

Methods Classroom Instruction, audio-visual aidi and practical demonstrations. 

Text Book Piloting, Seamanship by Small and Boat Handling by Chapman. 

Bibliography Piloting, Seamanship by Small; Boa* Handling by Chapman; Coast Guard - 3GG Manual] 
Coast Guard - 213 Manual. 



Audio- Visual Aids 

t rrcrc; 



Supplied by Coart Guard: Numerous • U. S. C. G. - Free end Rules of the Road by the 



Length of Course 20 hours 
High School Credit offered 



SPEED READING READING 0143 

Main Objective To increase the speed, comprehension and re tender In reading. 

Specific Objectives To learn to read faster; to learn the difference between skimming, ac toning, 
analytical and critical reading, * nd how to accomplish each; and, to make the mind more alert to words 
and phrases. 

Metloci By using tachlstoecope, flash cards and ms Mured reading material. 

Text Book Better and Faster Reading - Cambridge Bocks; Reading for Comprehension, Book 1 - Cambridge 

Bibliography Reading for Comprehension, Book 11; Reading Improvement for Adults by Paul D. leedy; and 
Speed R/scfing by D. Carroll. 

Audio-Visual Ai k Use of Tachlstoecope and flash cards 
Length of Course 20 houtt 
High School Cie<flt offend 



WOODWORKING GENERAL SHOT 0303 

Main Objective To safely use tools in the design and creation of ardclei in wood. 

Specific Objectives The choke of proper materials; the development of skills Including the most econom- 
ical ls>-ouf sod cutting of materials; the use of hand wood w or k ing tools: the use of powered woodwork! ag 
tool j; the making of joints, the use of various klndi of fastenings, the selection and use of appropriate wood 
finishes; and, safe practices lathe shop. 

Methods Individual demonstrations, Itwtructtoo when needed end demonstrations for group* or for the attire 
class. 
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Text Book None 

Bibliography Industrial Arts and Vocational Ed Magazine; School Shop Magazine; ftincltiles erf Woodwork- 
ing by Herman HJorth; Handwork in Wood by William Noyes; and Home Workshop Manual by Arthur Wake- 
ling. Available at Port Charlotte Cultural Center. 

Audio-Visual Aids None 

Length of Course 20 hours 

High School Credit offered 



YOGA AND NUTRITION ANATOMY AND PHYSIOLOGY 0360 

Main Objective To improve health. 

Specific Objectives To obtain relaxation of mind and body; to develop proper breathing habits; to make 
aware of proper nutrition; and to develop the proper mental attitude. 

Methods Exercise, stretching erf muscl e proper breathing, mediation, proper diet, laughter. 

Text Book Personal Printed Lessons 

Bibliography Hamid Bey's Lessons and A de lie Davis Books 

181 D Day, Harvey, The Study and Practice of Yoga, Univ. Books 1955 160 p. 

294. 54 V1T Vltmaloas, Yogi, The Yoga System of Health and Relief from Tension, Bell 19S7 
113 p. Illustrated 

248 Y Yogananda, Piramaha isa, Whispers from Eternity; Foreword by A mellta GalH-Curcl - Self 
Rea lhation Fellowship 1959 274 p. 

1 Title (1) Prayers (2) Invocations to the World's Great Spiritual Teacher 

Audio- Visual Aids Films - none; Transparencies! Right Food and Real Fitness Go Together and Art You 

Getting the Nutrition Your Body Needs; Tapes - none. 

Length of Course 20 hours 

High School Credit offered 



A CR 1CULTURE 



LANDSCAPE GARDENING AGRICULTURE LANDSCAPE & HOME IMPROVEMENT 3758 

Main Objective To encourage home owners to Improve their properties anJ provide an attractive Out- 
door area. 

Specific Objectives Ha r dag and carrying out a lands’ scheme; provide Information and guides on 
what to do and how 7 ; proper lay-out of shrubs and trees to focus attention on the heuse. 

Methods Lecture on various types of landscape planning and gardening; blackboard diagrams Illustrating 
the good and bad arrangements; indicate shrubs, trees and plantings that are most favorable to Florida soil; 
demonstrate the use of ornamental plants In the area, selection of plants In regard to shape, color, texture; 
discuss types of soil regarding ferti lire r requirements. 

Text Book None 

Bibliography References available at the County Agriculture Office In Punta Corda, Florida: 
Landscaping, Florida Homes Bulletin 179-C 

Native 6 Exoctlc Palms of Florida ” 1S2-A 

Selected Trees for Florida Homes * 1*2 

Know Your Fertilizers * 177-B 

Florida Agricultural Extension Service, Mftidily Bulletins 
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o 



Aagteagai Aid. 
ot Cogge 

• . ■. v 

, J ORCHIDS AS A HOMY 



Let'* Grow * 4-H Garden ^ Bulletin 

Anle* Culture - « 

Growing Camettai la FMde ; « 

Vegetable Gardening Golds \ * * 

Commercial Vegetable FemUuidoa * 

Hen To Grow Your Mango Tree* 

How To Grow Your Own Citfw lYeet *» 

Growing Bananas in Florida * 

How To Cow Your Own Avocado Tree * 

Citna Pnrit In tbe Dooryard '• 

and many other pamphlets 

None ^ ^ 

20 home • ‘ ; " V: ; .. . 

v . .'•••• '■ V* .. , 

/CRJCULTUM lANDSCAPS 6 H0f*t IMPROVEMENTS 



179-A 
172 
Ml-A 
D4-E 
225 
542 
55? 
170 -B 
MO 
, 166 -C 



I7S5 



M ain Objective To lean) about otchkt* 

feEuSffiL , ** to * ppr ^* t * ***"’—* ** - p* - e “i* 

Methods Exhibit! of Aom grown try the inetroctor ud clan m embate, and lectaw, 
i Teat Book Nona 

m;: • ' ■ 

m? . Bftii 



m 

£g$%> «5-S btroduction toth* World Cf Orchid* C.C.K. DoMterrilk, Dodrladey 064 MS p. Cbutratad. 

if • g g->. E acyclopodU of Cultiuad OcHds, an llhutmted daecHnttve manaaTof the matnbes oftbe^ 

.t, \i _,Orc w J^f i * , f* «naa«lir in culdvatloa, by >Oox D. Hawhas, Faber S Pabar Ltd. , t ra hii. IMS, 60S tx 
J O^Mdi. JWtr Bo Un y a ndCnltura, foreword by Aka D. Knrkaa, foreword b^jEL W/BlowaS, 

ClSTowhhh aa Honae Pfcata, Northern, Re b e cc a Tyeoa Vea Hoetiad. 05S, B2 p. 

No flbn*, tnasperanclao dot tapao need) elides need both pereoael and caatmorclaX 



1%^ Aodto-VkoalAid, 
;$$$/ lenab of Comet 

^k^’v . % * 
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BUSINESS AND DIS TRIBUTIVE 

BASIC ACCCUNTINC 4721 
To ianuliadaa stedaH with the prtadplae of roeotd kaaffag end oeeo^tog pcectke**. 

Ac r i rnnH n a. hyralt Racer*, and U- 



ACCOUNTING 
MoUObkct let 

11^ ^| M rin*ift ^e a See. To provlda opportunity to 

• *■'*!' . . . ■ ,• , • f 

Mttbob Loctora, dt nfgrrtk a ^ anerdeea, ora of tvempareociea. 

iLllpok Mnclple* ct Accounting (KWh BdMon) and ktarnudUta Accounting (4th M M onL 

V . AraUabte ln Port Charlotte Cdtnral Canter library. AcoomUm Madptae by E. Rotta 
wfS5^£iL H 2E55- CW ’ ^ ******** Moclpkeby HoweWIS. Noble?^- 



f'^Wtng SfWont by Mab 
Aad^^ml AiA * — * e» > ■» 




$6. 50 per Mt* , end 



Ncbet 



■ ■*.:?■■■ A"-.. . .; ,S'i • • 



BOOKKEEPING 



BOOKKEEPING 



4706 



Mata Objective To provide instruction for the student who dedret to become acquainted with' the prfiwi- 
ples oTEooEEeepfag. 

Specific Objectives To give the student the opportunity to lean the simple bookkeeping cycit, the ad- 
vance? pine 1 pies of bookkeeping and accounting, the theory of accounting, and also bear to assist a person 
to keep Ms own bocks, or books for a small business, In a neat and legible fashion. 

Methods Class <h so union, Exercises and problems, practice sets used under instructor supervision, use of 

blackboard. 

Text Book 20th Century Bookkeeping 0 Accounting (23rd Edition) and Principles of Accounting (10th 
Edition) by South Western Publishing Company. 

* L ■Moyatjhy Available In Port Charlotte Cultural Center Library: Bookkeeping and Accounting by 
Lewis D. Boynton and Bookkeeping and Accounting by Paul A, Carlson, 

Audio- Visual Aids Films: 2,356 Bookkeeping J-S L057 15 min., and 3. 167 Computer Revolu- 
tion l-A z4 mlt <■ > ' * ’ - '■ * ' ‘ 

Transparencies: Account Form Balance Sheet, General Journal, A Receipt, Chart of Accounts, Re* 
port From Balance Sheet, Pw. Closing Trial Balance, Schedule of Accounts Receivable, Schedule of Ac- 
counts Payable, Trial Balance, Piofit and Loss Statement, Work/ Att , Contact, Diagram of Flow of 
Expenses and Income, Stew In Making an Entry, Combination Journal, Perpetual Record, Treasurer's 
Report, and Certificate of Incorporation. 

Tapes: Nvne . 

Length of Course 20 hours 

High School Credit offered 

FLOWER A RRANGEMENT FLORAL DESIGNS AND SALES 4561 

Main Objective To teach design la flower arranging wifi) fresh and artificial material. 

Specific Objectives To give the student the opportunity to learn commercial design to aid In obtaining 
work; to Instruct in design, color, size, in flower arrangement; and, instructions are also given In borne 
beautification, corsage making, Della Robbia, wreaths and Christmas decorating. 

Methodi Demonstration by ixntructor and constructive criticism on student’s assigned floral arrangements. 

Text Book Hand Book for Flower Shows, published by National Cow* 11 of Carden Cldbs, 

Bib biography The following are available In Port Charlotte Cultural Center Library: New Horizons In 
Flower Arrangement by Brooks; Contemporary Flowe* Arrangement by Gckfcon; Complete Book of Table 
Setting end Flower Arrangement by HHlj Rockwell's New Complete Book of Flower Arrangement; Flower 
Arrangement la Color by Rockwell; and Flower Arranging, A Fascinating Hobby by Burroughs. 

Audio-Visual Aids None 

Length of Course Z0 hours 



INCOME TAX INCOME TAX FOR SMALL BUSINESS . 4525 

■ 

Main Objective To provide an opportunity for students to Warn the proper method to follow far the pre- 
parttioc of an income tax report. 

Specific Objectives To enable the student? to trVe fall advantage of their rights and privileges la In- 
come tax ore p« tattoo; to save the student tax money and report preparation fees; and, to acquaint stud- 
ents with theory and purpose of income tax. 

Method i Demonstrations of form procedares; Wctures on record refection, Inter pre ta tion of regulations 
and ratings, changes U regulations; and also questions sad answers. 
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Text Book Copies of 7icome Tex Rules and Regulations, 

gbUoyaph ^ Income Tax U. S. A. , by J. K» Lesser, available In PCL 

Audio- Visual Aldi Transparencies demonstrating Income tax form and blackboard. 

Length of Course 20 boon 

SALESMANSHIP FUNDAMENTALS OF CREATIVE SALESMANSHIP 

Main Objective To give the rtudent an opportunity to undentand the field of marketing 



4 SSI 



SrS^r ent ‘ UOn ' n ^ th **PV— ^ conduct the 
MeAod| Lecture, dixardoo, working taler problem* and completing workbook axareb aa. 



BlbUo 

To Of («n 



Audio* Visual Aids None 

Lengvb t 4 Comae 20 hours 



SHORTHAND 



SHORTHAND 4707 



■r>*T' 

n 






MUn Objective To teach the writing and leading cf tbonhand and rtesomript. 

j gffi 3i525, “* T*" »»«•"***. -* 

Text hook Ctegg Shorthand for College* ?nd Diamond Jdbliee, Book* I and fi. 

Bibliography Reference* uied and StenoacHpt Manual 

Audio- Vjtual Aik Film*. The Secretary Taking Dictation CtC 1132 C 11 ml- . . - , 

TTaSxtfblng CK 1133 BtW llmln. laKU ^ UKaaaa '- K ““ c u min., and The Secretary 

High School Credit offered 



TYPING 



TYPING 4701 



. . 



>;■ 



Jjjaln Objective. Tc teach ttudent* the care and ute ci a typewriter. 

Specific Objective* To give the Mudent the opportunity to learn the knowledge cd the lnu.ii. m_r ... i_ 
typing, centering, tabulating, bud new form* ardipeed. 7 noowiedga of the ladruaent, touch 

Method. Practice at the machine, dbcurrioM of technj^ea ud timing -k^ , 

R0W * t + Mi * Com ^ »»d Beixtxon Set, South***, 

ffil gagthe . by t>. C. Umedrerry, Southwedem, and Gregg Sydem by John L Rowe, Me Crew- 




Aud io* Visual Aids Films: Typing Sklllj - Building Speed CIC 1252 C 11 min. , and Typing Skills - 
1531 ly job techniques CIC 2243 C 13 min. 

Transparencies: Business Pi cket #3 - Beginning Typing - $5. 75 set. and' Business 
Packet #4 - Typing Exercises - $5, 75 set (From CIC) 

Length of Course 20 hours ' 

High School Credit offered 



HOME ECONOMIC S 



BASI C HOME MAINTENANCE MANAGING THE HOME 2832 

Main Objective How to take care of normal repair* and upkeep of tie home. 

Specific Objectives To give the student the opportunity to aid in minor plumbing and electric appliance 
repairs; to use, select and the method of application of various points; to learn about prevention and con- 
trol of destructive Insects; window screen and hardware maintenance; and, proper landscaping. 

Methods Lectures and demonstrations using the specific tools to Illustrate the repair proble mil field trips 
to houses under construction and practical repair of electrical appliances. 

Text Book None 

Bibliography Dwellings - Maintenance G Repair by Robert Schwartz; Dwelling* * Maintenance G Repair 
by Bernard Gladstone; Dwellings - Maintenance C Repair by Barbara Powell O'Neill; Dwellings - Mainten- 
ance G Repair by Carl J. Schaefer; Dwellings - Remodelling by R. Christoforo, All of the above are avail- 
able In R?rt Charlotte Cultural Center Library. 

Audio- Visual Aids None 

Length of Course 20 hours 

BLIND CLA SS BUND CLASS 2841 

Main Objective To open vistas of friendly Hving, 

Specific Objectives Entertainment and social contacts. 

Methods Programs and talk ferts. 

Text Book None 

Bibliography Bibliography Is not needed 

Audi o- VI rial Ai ds Films and transparencies not used. Tapes: N2B Changing Concept! of Blindness; N3B 
TbT Seal and Btmd; N4A Entertainment and Blindness; N5B Talking Books for the Blind; 04A }ohn Milton; 
05B Louis Braille. 

Length of Course 20 hours 



CLOTHING CONSTRUCTION-BEGINNING C LOTTO NC( BA SIC CONSTRUCTION) 2805 

Mai n Objective To jeovlde the opportunity to learn methods of simple pattern adjustments and construc- 
tion, techniques necessary to make a simple skirt or shell blouse. 

Specific Objectives To make correct body measurements; to select patterns and fabrics; use and care of 
sewing machine and hand tools; and to cut and transfer pattern markings and construct a garment. 

Methods Dem -nitration by teacher, blackboard notes, Illustration, class participation by making samples 
for nctebooki* 
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Text Book None 



Bibliography Fabric Stores: Singer Dressmaking Ccxirse, Simplicity Sewing Book, McCall 1 1 Step by Step 
Book, Fa slil on Sewi ig Bishop Method. 

Pert Charlotte Cultural Center library: Sewing by Constance Talbot, Greystooe fress and 
Sewing Made Easy by Mary Lynch, Carden City. 

Audio-Visual Aids Blackboard diagrams and notes. Film strips: The Evolution o 4 a Simplicity Pattern, 
The Importance of a Shape by Patton Corporation, and Pile Fabric Miner. CJC Transparencies: Home 
Economics Packet #4 - Baric Sewing, Home Economics racket #5 - Baric Sewing, and (Home Economics) 
Sewing Machine and Parts, Parts of a Bobbin, Foot Controller. 

Length of Course 20 hours 



CLOTHING CONSTRUCTION-INTERMEDIATE ClOTHINC<BASlC CONSTRUCTION) 2 BOS 

Main Objective To teach students who have completed Basic Construction Course to do advanced work, in- 
c luding finishing* 

Specific Objectives Make tailored button- holes, pockets, uses of Interfacing, fleeve installation, proper 
collar construction, bias making and uses for same, loop buttonholes, slashed openings for cuffs and neck- 
lines. 

Methods A new technique is taught at each class period by demonstration txA blackboard Instructions. 

Text Book None 

Bibhography Fabric Stores: Singer Dressmaking Course, Simplicity Sewing Book, McCall's Step by Step 
Bock, FaiWon Sewing by Bishop Method 1 G 11. Port Charlotte Cultural Center Library: Sewing by Constance 
Talbot, Greystooe Mm and Sewing Made Easy by Mary Lynch, Garden City. 

Audio Visual Aids Blackboard diagrams and Instruction notes. Ftbn rtH»: The Evolution of e Simplic- 
Ity Pattern, The Importance of Shape by Re 11 on Corporation and file Fabric Primer, 

Length of Course 20 hours 



CLOTHING CONSTRUCTION-ADVANCED CLOTHINC< BASIC CONSTRUCTION) 280$ 

Main Objective Use of Intricate patterns, difficult materials and to master more professional finishes to 
clothing, 

Specific Objectives Instruction on pants softs, dress and coat ensembles. Kerf end ties, tailored finishes 
7or hems, underlining dresses, lining jackets, Cmneee ball buttons, mitered corner), tVee tipper Inrfallation 
methods, advanced prttem adjustments. 

Methods Projects, blackboard notes and class participation under supervision. 

Text Book None 

Bibliography Singer's Dressmaking Course, Simplicity Sewing Book, McCall's Step by Step Book, Farid on 
Sewing Bishop Method, Sewing by Constance Talbot, Greyrtcne Press and Sewing Made Easy by Mary Lynch, 
Carden City. 

Au dio- Visual Aids Blackboard diagrams and notes, film strips, i The Evohtfion of e Simplicity Pattern, 
T ,7>e Importance of Shape, Pile Fabric Primer. 

Length cf Course 20 hours 



DRAPERY CLASS HOME DECORATION 2830 

Main Objective to teach window decorating and bow to prepare materials. 
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Specific Objectives Making sheer curtains, making lined drapes, how to make pleats. 

Methods Slides showing various ways of dressing windows, pictures from magazines, lectures and demon- 
strations. s 



Text Book None 

Bibliography Drapery, by Xay Hardy 

Audio- Visual Aids Transparencies; Home Economics Packet #13 "Windows and Their Treatment" #6. 7$ 
per set. 

Length of Course 20 hoars 



FAMILY ECONOMICS FAMILY ECONOMICS 2S40 

Main Objective To provide an opportunity for students to learn proper household management. 

S pecific Objectives To teach ways and means of living within a set Income, to promote the desire to 
get the greatest benefit from income, to leam to assume the responsibility for one's own standpids of living. 

Methods Lectures oc check book balancing, household budgeting, investments, do-it-yourself mainten- 
ance, reduction of overhead such as electric bills, buying and contractural agreements* discussion of stud- 
ent problems* question and answer periods. 

Text Book None 

bibliography Family Finance by Carlton Smith In Port Charlotte Cultural Center Library. 

Audi o-Vl suaj A ids From C1C* Money In the Bank and Out 2.219 15 min. , Conmner Education 

geting 2. 364 *17 inJn. , Consumer Education Irsta lime nt Buying 2.365 13 min., Consumer Eduo » 
Retail Credit Buying 1.264 11 min. 

l ength of Course 20 hours 



FILMS FOR THE BUND FAMILY RELATIONSHIPS 2£ 'I 

Main Objective To permit deaf people to see films with English captions and really enjoy the pre raj 
Specific Objectives To encourage and help deaf people to overcome their handicap. 

Methods Showing of weekly film with English captions. 

Text Book None 

Bibliogra phy This class does cot netd a bibliography. Films are used Instead. 

Audio- VI rual Aids Films secured from United States Department of H. E.W. 1 New York School fet n- 
>$5 Knoliwood Road, White Plains, New York 10603 

Length of Course 20 hours 

INTERIOR DECORATING HOME DECORATION INTERIOR) l 

Maln Objective To lntrCKhce stuuenti to the prlt^fplet of design as they apply to home decoration. 

Specific Objectives To assist studenh In solving their own decorating problems; to generate new 
develop good taste in decorating the home. 

Methods Lectures, projected Illustrations from books and magazines, class discussion of individual p 
Hems, field trips to model homes, shop** and displays. 

Text Book None 
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Bibliography The following available in Port Charlotte Cultural Center Library: Use of Color in Interior*, 

by A. O. Hake 747 Hal; Meyers Handbook of Otttmeu 1 by Frantz Meyer 745 M; Decorating Begins With 
You by Alexander 747 Ale. 

Creative Decorating by Better Homes G Cardens 
Clifford’s Period Furnishings 

Audio- Vi sual Aids No film: aor tapes listed. Magazines: House Beautiful, House G Garden, Good House- 

keeping, better Homes G Gardens. Booklets: Doubleday Decorating Booklets. 

length of Course 20 hours 

KNITTING CLOTHING ( BASIC CONSTRUCTION - KNITTING) 2805 

Main Objectiv e Learning how to knit sUpp«rs, afghans and other articles of similar nature. 

Sp ecific Objectives To learn how to make completed articles of wearing apparel, household items, such 
is garments? slipper* and afghans. 

Methods Demonstrations, working with patterw, correcting errors and special kinds of procedures. 

Text Book American Knitting Book by Gertrude T gylor 

Bibliography Booklets for beginners: Begin to Knit, tad Learn to Knit; Knitting bv Virginia Woods Bala my, 
Crown Publishers; Knitting by Betty Cornell, Prentice -Hal 1 ; Knitting Inst-uctiocs by Evelyn Stewart* Knit 
Services, Inc., and Knitting Patterns by Barbara Aytes, Dcxjbleday. 

Audio-Visual Aids None 

length of Course 20 h<xirr 



RUG HOOKING HOME DECORATION 2830 

Main Objective To learn the art of rug hocking for enjoyment and practical use. 

Specific Objectives To learn about rug materials and design; to learn how to dye materials and to obtain 
pleasing color*; to develop a practical and useful hobby. 

Methods Oral explanation and demonstration of step by step nro^ sacs, » se of cutting machine and other 
equipment, dyeing, hocking and use of needle. 

Text Book None 

BlbliograpjTY Hooking Rug* by Vera Underhill, and Heirlooms by Charlotte Kimball Stratton 
Audio- Visual Aids None 

Length of Course 20 hours 



SPECIAL SEWING CUSS CLOTHING {BASIC CONSTRUCTION) 2805 

Main Obje c tive To encourage and give confidence to students who ha\ completed all basic and advanced 
-It sset * 

Specific Objectives To review frevioui lnstn*_tl<x\ repeating the detailed work on advanced project*. 
Met hods Review aod Semonstntioo by teacher, supervision of students *i they attemj* fine finishing. 

Text Boo k Nore 

Bibljograrby Material Department of Fabric Stores: Singer Dressmaking Course, Simplicity Sewing Book, 
McC 1 11 V$ i* p by Step Book, Fashion Sewing by Bishop, Method f and 1!. In tbrt Charlotte Cultural Center 
library*: Sewing by Constaiwe Talbot, Creyrtooe Press; and Scwinj Mide Easy by Mary lynch, Garden City. 



SO 



S53 ct' hSrtffr Barf C c T»n i ^ £nCU,! HOme Ec0n0m,c ‘- ftc5ttt * 7 > Basic Tailoring and Horn* Econ- 
Icngth of C O' use 20 hour. 



THERAP Y FOR HAN DICAPPED 



FAMILY RELATIONSHIPS 
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T ° Mp * trok * vlctlro ' * nd MW P*°Pl« to overeem, their handicap,; to encourage the 
ifa^f ^jgfc^d lri^. hc:p U>C h “ <Uc -P ptd "« **«' handicap m the light of other, with rimlh, 
ri08rara ’ hiU - hC ™ half-hcur craft*, haif-Lour entertainment and half- 

T exr Bock None 

fasts* arssiwa a“?5"' c “” ^ u >- «* »• --m-. * 



SS^S^ a-aarMtiwaiajs 

length of Count 20 hour, 



Out- 



weaving 

HOME DECORATION 

Maln.Objectlve To develop creativity In the field of fjbrfc detlgn. 

S pecific Objective, To develop technl.jue In loom weaving, tapertry and macrame 
Method Demonstration, talk, and Individual Induction,. 

Text Booh None 



28)0 






Audio- VI mal Aids None 

length of Course 20 hour* 



I N D U f, T R I A l 



ALUMINUM ETC KING 



JEWEIRY MAK INC 3949 
To Interest students In the art of ahimlcom etching of art objects. 

dte , Lf,rn, °® ,0 W,te b * iutl,ul P*«“w to a him 1 num by etching and thapfng object, 

ThS | by Kln^riin|! iC,n * P,t,e '* W * , °* etcMa * “ d «* d «*hlng In pattern, 

Vext Booh None 

^Wacon^e^*^: bmT Am * ,tU " tV,,, “ >U “ ** CuKur.1 Center Library, and Peter 
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Audio- Vis zal Aids Discovering line #2, 363 ClC and Discovering Perspective #2, 164 CIC 



Length of Co<ir se 20 hours 



C ERAMICS JEWELRY MAKING 3949 

Main Objective To encourage the creation of a work of art through ceramics artifacts in ordt' to open up 
a world of creativity. 

Specific Objectives To provide the opportunity to learn the i*oper use of materia 3s, bow to mix colors 
and the use of c olor wheel, detail work and to learn to paint design, and underglazing* 

Methods Step by Step Instruction on pouring slip, to clay molding, thru cleaning and glazing to finished 
product; demonstration by teacher of free hand; design on a section; placing pieces together to make a 
design; lace dip and drape for ceramic doll. 

Text Book None 

Bibliograph y Ceramic Design by John B. Kenny, Chilton Books, Philadelphia, Pa. 

Audio* Visual Aids Creating with Clay ClC 1243 C 11 min., Japanese Handcraft CIC 1332 C 

11 min. , Discovering Line in Art CIO 2163 C 17 min. 

Length of Course 20 hours 



CONTOURED CIASS JEWELRY MAKING 3949 

Main Objective Creation of unusual and artistic works through this medium of our early American heritage. 

Specific Objectives To provide the opportunity to learn the proper choice of materials, the decorative 
methods to produce desired results and the mending process. 

Methods Demonstration of double and single rtreugth glass, use of liquid and crushed glass, design work 
and molding processes under heat. 

Text Bcok None 

Bibliography Available In the Port Charlotte Cultural Center Library, on Contoured (R<*indcd) Class: 

748 MC American Glass, 748 L Ruth Webb Lee, 748 11 W. B. Honey. 

A udio* Visual Aids None 

Length of Course 20 h<wr* 

COPTER ENAMEUNG JEWELRY MAKING ?$«•* 

Main Objective Creating art objects of glass and copper combination*. 

Specific Objective* Learn to use Win, learn bow to fire, make small trays, wall object*, etc. 

Method* Teacher demonstrate* cleaning, preparing cf material*, build up and design. * v 
Text Book None 

Bibliography Enameling Principle* C Practice by Kenneth F. Bale*, {ubUibed by The World Publishing 
Company; Porcelain: A Crosset All-Colo: Guide Vy Eileen AlAtdge, published by Crocset € Dunlopj 
Creative Enimelling t Jewelry-Making by Katherine Zecklln, published by Sterling Publishing Co. , Inc, 

Audio-V isual Aid* None 
length of C our e 20 hour* 
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DECOUPACE 



JEWELRY MAKING 



3949 



Mala Objective To teach the 17th and ’.Sth Century art of decoupage. 

Specifi c Objectives To create purses, wall plac quel, Jewelry or trinket boxes, large pictures, etc., 
through application of decoupage technique#. 

Methods Piece cleaning, sanding, wood staining, antiquing, use of varnish and gold bim. 

Text Book None 
Bibliography Refer to Hobby Shops 
Audio- Visual Aid# None 
Length of Coarse 20 hours 



GENERAL PLASTICS JEWELRY MAKING 3949 

Main Objective To Introduce and teach work in plastics as an interesting and use nobby. 

Specific Objective# To learn how to make attractive and useful objects from plastics. 

Methods Planning Ptoject, Using Pattern, Pour Mold, Finish by Buffing and Polishing, 

Text Book None 

BlbUogapby Plastic t by Simonds, Henry R., - Relnhold Pub. , and Plartic# by Saeima n, Patrick E, - 
Milwaukee - Bruce Publishing Company. 

Audio-Vi s ual Aids None 

Length of Course 20 bcxir* 



JEWELRY MAKING BASIC JEWELRY MAKING 3949 

Main Objective To create Jewelry of pleasing design, to cut * /id polish semi -precious stones for Jewelry 
frames. 



Specific Objective# To learn the use of hand and machine tools, fundamentals of design; to perform 
hard and Toft soldering; to remove oxidation; to polish metals; to color with chemicals; to make a betel, 
to set a stone; to use a slab and trim sawi to grind, sand and polish stones; to learn the use of different 
types of abrasives, and to select the part of the stone to best advantage; to use the various type# of polish- 
ing surfaces. 

Methods Claw demonstration#. Individual Instruction, use of monograph by instructors. 



Text Book None 



BibHogaphy Indian Silversmith# by Bent Hunt; How To Make Modem Jewelry by Martin D'Amico-, 
Jewelry Making by Winebrenner and Enameling and Jewelry Making by Zee Klin 739 -15 739-B available In 
Port Charlotte Cultural Center Library. 



Audio- Visual Aids None 

Length cS Course 20 bcun 



PHOTOGRAPHY PHOTOGRAPHY t PHOTO FINISHING 3970 

Main Objective To simplify the mechanic# of picture taking and to increase the enjoyment of picture 
making. 
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Specific Objectives To Improve the quality of photographs and to point out the proper use of equipment. 

Methods Charts and animated devices are wed; evaluation of student’s efforts in photography; examples 

of go*3 and bad photography are studied; use of Kodak illustrated lectures; opaque projector employed. 

Text Book None 

Bibliography None 

Audio- Vltua 1 Ai di A series of Kodak illustrated lectures are available and used each week. 

Films: 770 Dan Headquarters, Daniels, Dan - Photography from A to Z. , N.Y., Chilton Book, 1968, 142 p. 

illustrated; 771 Wei Headquarters, Weis, Bryon G. , Electronics in Photography, Indianapolis, H, W. 

Sams, 1968, 128 p, illustrated; R 770.3 Headquarters, The Focal Encyclopedia of Photography (Fully 
revised) N. Y. , Focal Pr. , 1965, 2V, illustrated bibliography; 779 Car Headquarters, Photography - 
Artistic, Cartier - Bresson, Henri, The World of Honri Cartier Bresson, N.Y-, Viking Pr. , 1968, (16) 

210 p» illustrated (A Studio Book); 778,9 S Photography - Shepard, Harriet, Posing for the Camera by 
Harriet Sheperd and Lenore Meyer, Hastings House, 1960. Transparencies and tapes not used. The dona- 
tion of more than 40 especially prepared charts on photography. 

Length of Course 20 hours 



PORCELAIN JEWELRY JEWELRY MAKING 3949 

Main Objective To provide an opportunity to learn to decorate and shape art objects: and Jewelry in the 
medium of porcelain. 

Specific Objectives Process of painting patterns on porcelain, setting Jewelry and learning proper use of 
color on porcelain. 

Methods Choose and plan specific piece of work; plan design - either pattern or free hand; fire oils to 
maturity and se'.. 

Text Book None 

Bibliography Enameling: Principles C Practice by Kenneth F. Bales, published by The World Publishing 
Company; Porcelain: A Grosset AU-Color Guide by Eileen Aldridge, published by Grosset & Dunlap; 
Creative Enameling & Jewelry - Making by Katherina Zechlln, fubfishedby Sterling hJbllshlng Co., Inc., 
New York. All of the above available fn Port Charlotte Cultural Center. 

Audio-Visual Aids None 

Length of Course 20 hours 



RADIO AND TV SERVIC E RADIO D TV SERVICE 3978 

Main Objective To use and repair of radio and TV sets. 

Specific Objectives To gjye the opportunity to learn basic principles of electricity, principles of trans- 
mission, calibration of electronic test instruments and the reading of wiring diagrams. 

Methods Demonstration of test equipment, determining cause of disorders, correcting disorders. 

Text Book None 

BibHography 

tcSlaud, E, Eugene 2 78 p. Repairing Record Chingert, N.Y. , McGraw, 196S 
Radio Repairing by John T. Frye, Baric Radio C curse, illustrated, Gemsback, 1951, 175 n. 

Radio, Short V/a Ye, Apparatus & Supplies, Robert Michael Brown, K)1 Easy CB Ptolects, find! ana polls, ft W. 
Television, Donald C„ Fink, The rfryrics of Te!e virion. Garden City, N. Y. , Anchor Books 
Television Repairing, Rcbert Gordon Middleton, Solving TV T«xjgh- dogs (2nd Edition) Indianapolis, Inc,, 
ft W. Sams, D66, 160 p» , illustrated (A Howard W. Sims Rw* of act public at! on). 

Television Repairing, John Markus, Television C Radio Repairing - McCra c, 19S3, s$6 p. 
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Audio- Visual Aids Films: Electromagnets - How They Work CIC 1004 C 11 min. , and Element* erf 
TEctHFaTtTrcTHte CIC 1006 B 11 min. 

Transparencies: Schematic Symbols Visual #E-40 Various Symbols .75; Visual IE-41 
Switches 1, 25; Visual #E- 45 Fixed Capacitors 1.25; V5ruaU'E-46 Variable Capacitor .75; Visual il ~ 4 7 
Vacuum Tube 1.00. 

Inductance: Visual #E-53 Inductance Coil *75; Visual 0L - 56 M etc t Movement 1.25; 
Visual #E-58 Using a VTVM 1.25. 

Length of Course 20 hours * 



TECHNICAL AND HEALTH 



NURSE'S AIDE TECI'NICAL G HEA1TH 3002 

Main Objective To train Nursing Aides leading to cevtiflcatlofi by the Board of Public Instruction. 

Specific Objectives To give the student the opportunity to learn nursing care of the patient, the care of 
the patient's unit, the handling and serving of food, the care and use of equipment and supplies! recordkeep- 
ing and messenger duty. 

Methods Study of the theory In the classroom and the practice of procedures (80 !*ours). Practical a pplica- 
don of the theory and lessons learned * by supervising the students In local hospitals and nursing homes 
(KX) hours). 

Te xt Book Student Manual - Being a Nurse's Aide, Hospital Research and Educational Trust, Chicago, I1L 

ffbUography Norse Aides, by Mary C. Abdallah - Saunders; Nurses and N^rtlng, American Red Crow 
Home Nursing - Doubleday; and Manpower for Health, Hospital Research and Education Trust. 

Audio- Visual Aids Films: Have own film strips pertaining to Nursing Care Tralnex Corjx , Calif. 

Transparencies and tapes not used. 

Length of Course 160 hours 



FOOT GROUND TRAINING AEROSPACE TECHNOLOGY 4042 

Main Objective To qualify the student to pen the Federal Aviation Authority written examination for pri- 
vate pi loti. 

S pecific Objectives For the student to underrtand the principles of flight, Including the study of weather, 
navigation, aircraft and engine operation, flight instruments, aircraft performance, flight Information pub- 
li cations, flight computer, radio communications, flight pi? swing. 

Methods A pre -examination is given and results used to prepare A; dents foe final examination. 

Text Book Private Pilot's Handbook and Wvat Pilot Written Exam Guide from Federal Aviation Regula- 
tions. 

Bibliography Port Charlotte Cultural Center Library: Aviation in the Modern World by Dutton; The 
Human Factor in Aircraft Accidents by Beatty; Listen - The Wind, by Anne Llndberg; A eronaurics- Safety 
Measures by Sterling. 

Audio-Visual Aids Film* K)$8 Theory of Fiigb* B Umln., I-S 
* Taper History of Flight B-3A 5-C-A 15 min. 

Transparency: Story of Flight - Science Packet #29, $5. 75 per set 

Length of Course 37 ? "1 hours 
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